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IHoJi0:keHHE 0 KPaeBeYeCKOM AesITeJIbHOCTH

MBYK «llenTpanun3zoBanHasi 0ndjanorednasi cucrema» ropoaa baraiicka

1. OBIIHUI PA3JIEJ

KpaeBenueckas 6ubnuoreyHas qesiTeIbHOCTh — YacTh MPO(GECCHOHATBHOM KpaeBeauecKoi
JeSTeNIbHOCTH, ocymiecTBisieMast ondnunorekamu MBYK «LIBC» r. BaTtaiicka

Henssmu kpaeBenueckor OMOIMOTEYHON NEATETHHOCTH SBIISFOTCS:

— o0ecrnieyeHre T0CTYITHOCTH KpaeBeAueCKUX HHPOPMAIIMOHHBIX PECYPCOB;
— pacrpocTpaHeHHEe KpaeBeAueCKUX 3HaHUH, JOPMHUPOBAHUE U pa3BUTHE
KpaeBeAueCKUX MHPOPMAIIMOHHBIX TOTPEOHOCTEH.

B kpaeBegueckoit OMOIMOTEUHOM 1eITETHOCTH BBIICISIOTCS OCHOBHBIC HATIPABIICHUSI:

— paboTa ¢ KpaeBeTYECKUMH JOKYMEHTaMH;
— paboTa ¢ MECTHBIMU U3JAHUSMHU.
— pabota ¢ nupoBEIMU pecypcamu U OazaMu TaHHBIX

PaGora ¢ KkpaeBegueckMMM JOKYMEHTaMH CO3JAa€T OCHOBY JUJIsi  HCIIOJIb30BaHMS
KpaeBeIUeCKUX 3HAaHUM B  COBPEMEHHOW IpaKTHYECKOW, Hay4yHOH, 0O0pa30BaTeIbHOM,
OOLIECTBEHHON JEsITeNbHOCTH; (POpMHUpYET IOKYMEHTHYI0 0a3zy s OyAylmMX HCTOPHYECKHX
UCCIIEIOBaHU.

Pa6ora no BbIsIBIEHHIO, COOMPAHUIO, XPAHEHHUIO U OUOIHOTpaduIecKOMy OTPaKECHHUIO
MECTHBIX M3aHUN CIIYKUT LIEISM CO3/IaHus perepTyapa MECTHOM MeUaTH; CO3acT
JIOKyMEHTaIbHO-

nHGOpPMAaIMOHHYIO 0a3y /Ul KpaeBeJUeCKOM IeaTeIbHOCTH.

dopMUpOBaHUE MOJIHOTEKCTOBBIX U MYJIBTUMEIUMHBIX COOpaHHii BceX BUAOB KPA€BETUECKUX
MaTepuaioB B IIU(poBoii hopme.

Coznanue 1 pacnpocTpaHEeHHE YHUKAIbHOIO MYJIbTUMEIUITHOTO KPaeBeJueCKOr0 KOHTEHTa
Ha caiite MBYK «IbC» «baraiick.KpaeBenueckuii moprai» 1 ero TeMaTH4ECKUX IIOJICAHTOB
(«TBowm moau, bataiick», «IeKTPOHHBIN KpaeBeUecKuii KaneHaaps «bataiick u Oaraiiuane»)

MBVYK «I1bC» Benet kpaeBemueckyio paboTy Ha IBYX YPOBHSIX:



— 10 CBOEH TeppUTOpUH (TOPOLY);
— 0 CBOEMY PErHoHy (00sacTh).

ITo cBoeit tepputopun MBYK «IIBC» — XpaHHWTenb OCHOBHOTO, HamOOJee IOJHOTO
coOpaHMsl ~ KpaeBEeQUEeCKHMX  pecypcoB, MLEeHTp Oubnuorpaduyeckoil  ACSATENBHOCTH U
pacupocTpaHeHusl KpaeBeIueCKUX 3HaHUM. B 3TOM KadecTBe OHa:

— 0 TMPHUHIMILY MaKCHUMalbHOM TIOJHOTHl BBISBISET U BKJIOYaeT B (OHJ
KpaeBeIueCKHe TOKYMEHTHI O CBOEH TEPPUTOPUU;

— [0 NMPUHUUIY MaKCHUMAJIbHOW IOJHOTHI BBIABISIET U OTPAXKAET B KPAaeBEIUYECKOM
cnpaBo4yHO- Oubmmorpaduyeckom ammapare (KCBA) cBeneHus o kpaeBem4ecKUX TOKYMEHTaxX O
CBOCM TEpPUTOPHUH HE3aBHCUMO OT MeCTa XpaHEeHHs (10 BO3MOXHOCTH C YyKa3aHUEM
MECTOHAXO0K/ICHHS );

— B KaU€CTBE YYaCTHUKA KOPIIOPATUBHOM KaTaJOrM3alui KPaeBeIUECKUX JOKYMEHTOB
pacHChIBAET CBOU MECTHBIC U3JIaHUS HA MPEAMET MyOIMKAIN 110 CBOCH TEPPUTOPUH;

— obOecrieunBaeT OubOIMOrpaduueckoe OOCIyXKMBaHHE IO 3ampocaM, KacarolIUMCS
TEPPUTOPHH;

— Y4aCTBYCT B KpPAaCBCAUCCKUX HCCICAOBAHUAX II0 cBOEH TEPPUTOPHHU, CO3JACT NCPBUYHBIC
WCTOYHHKH KpaeBeqIecKoi nH(opManmu.

[To permony MBYK «lIBC» obecrieunBaeT TOJIBKO OOIIME, OCHOBHBIE KpPaeBEAUECKUE
nH(GOPMALlMOHHBIE MOTPEOHOCTH, B OCTAJbHOM SBISASCH IOCPEIHUKOM MEXKAY CBOUMH
noJib30BaTesiMu U JloHCKOM rocynapctBeHHOM myonnunon o6monuoreku (AI'TIB). B atom kauectBe
OHa:

— BKJTIIOYAeT B ()OHJ KpaeBeIUeCKUEe U3JaHUS O peruoHe (opuIuanbHBIE JOKYMEHTHI
OpraHOB BJIACTU W YOPABJICHUS PErHMOHA, CIPABOYHbIC, CTATUCTUYECKHE W3JAHUs, JUTEPATYPY
YHHMBEPCAIbHOTO U KOMIUIEKCHOI'O COJIEP>KaHUs U TIp.);

— BBISBJISIET KpaeBeqYeCKHue U3JaHUsl O peruoHe B OUONIMOTEKax U JAPYrUX
YUPEKICHUSX CBOCH TEPPUTOPUU U OTPAXKAET CBEJICHUS 0 MecTax ux Xpanenus B cBoeM KCBA;

— B KAauecTBE YYaCTHMKAa KOPHNOPAaTUBHOW  KaTaJOTM3allMd  KpPaeBEIUECKHUX
JIOKYMEHTOB PAaCIUCHIBAET CBOM MECTHBIE U3/IaHUS, BBIABISIL TYONUKAIMd O PEruoHe
(xopriopaTUBHBIH MPoeKT: «CBOAHBIN KpaeBequecKuil katanor PocToBckoil 06macTuy);

— yKa3blBaeT MYTH M IO BO3MOXHOCTHM OOECHEeYMBAET JOCTYIl K OCHOBHBIM
JeprKaTeNsaM 00IepernoHaTbHON KpaeBeauecKoi nHhopMaIuy;

— obecrnieynBaeT CHpaBO‘IHO-6I/I6J'II/IOFpa(1)I/I‘IeCKOC 06CJ'IY)KI/IB8.HI/I€ 110 3arpocamM, KaCarouumcsd
pEruoHa, CRBOMMH PeCcypcamH, IMPH HEOOXOUMOCTH mepeHamnpanisis 3amnpock B JII'TIb.

B pamkax kpaeBegueckoii aesiteibHOCTH MBYK «IIBC» BbINOJIHSIET clieayromme
BH/IbI padoT:

— BBISBIISICT 10 IIMPOKOMY KPYI'y MCTOUHUKOB KpaeBeIUECKHE JOKYMEHTBI O CBOECH
TEPPUTOPHH;

— cocpeoTaurBaeT B cBOeM (poHAEe OCHOBHOE, Hauboyiee IMOJIHOE CcoOpaHue
KpaeBeIYECKUX TOKYMEHTOB O CBOCH TEPPUTOPUH W OOECIEUYMBACT MX HAJCKHOE IOCTOSHHOE
XpaHEeHHe; COOMPAET U XPAHUT OCHOBHBIE KpaeBeIUeCKUEe U3JaHNs O PETHOHE;

— C MaKCUMAJIbHOW TIOJHOTOH OTpakaeT CBEICHUS O KPaeBEAUECKUX TOKYMEHTaX O
CBOEH TEPPUTOPUU U BCE JOCTYITHBIEC HA TAHHON TEPPUTOPUH KPaeBEAUECKUE U3/IaHUS O PETHOHE B
eiaoM B cBoeM KCBA;

— NpPEJOCTaBIIsAET KpaeBeIdecKHe JIOKYMEHTBhl YHUTaTelsM CBOedl OMOIMOTeKH U
yZajJeHHbIM NoJib30BatessiM (o cucremam MBA u 31/1);

— UHPOPMHPYET O KpaeBeTUeCKUX JOKYMEHTaX (O CBOEW TEppUTOPHM M PErHOHE) B
COOTBETCTBHUH C PA30BBIMHU U JUTMTENBHO JIEHCTBYIOIIMMHU KPaeBEeIICCKUMHU

o6ubnuorpaduyeckumu 1 pakrorpapuuecKUMH 3apocamMH;

— y4acTByeT B (OPMHUPOBAHHUU CHCTEMBI KpaeBEAUYECKUX OmOmmorpadguaeckux
nocoOuit pernona, cozaanasi OudIMorpaduUIecKre yka3aTeiau O CBOeH TepPUTOPUH;

— cobupaer M MpeaocTaBiIsieT MHPOPMAIMIO O KPaeBEIYECKUX pecypcax (CocTaBe H
YCIIOBUAX JIOCTYIIA), HAXOSAIIUXCA B APYrUX OMONMMOTEKAaX M YUPEKACHUAX CBOCH TEPPUTOPUU U



3a ee TMpeaenamMH: CO3/laeT M TMOAJCPKUBACT CBOJHBIE KAaTAJlOTH KPAeBEAYECKHUX W3TaHUM,
JOCTYITHBIX Ha CBOCH TEPPUTOPHH; U3JACT CIPABOYHUKH U IYTECBOJUTEIHM IO KPAcBEIUCCKUM
pecypcaMm TeppUTOPHU;

— pacmnpocTpaHsieT KpaeBeT4ecKyro HH()OPMAIIHIO O CBOSH TEPPUTOPHH;

— OKa3bIBa€T METOAMYECKYI0 IOMOIIb OMOTMOTEKaM CBOEH TEppPUTOPUU U
obOecrieunBaeT TOBBINICHHE KBAIM(PUKAIMK HMX COTPYJAHHKOB B 00JacTH OHUOIMOTEUHOTO
KpaceBeICHNUS,

— OpraHM3yeT U MPOBOIUT KPAeBEIICCKUE UCCIICOBAHUS.

MBYK «IbC» sBnsercss HWHGOPMAIMOHHBIM TOCPETHUKOM MEXIYy MYHHUIIUITATIbHBIMU
OpraHamMH BJIaCTW M YIpPaBICHUS M HACEJICHHEM CBOE€H Tepputopuu. B 3TOM KadecTBe OHa
coOupaer, MOCTOSHHO XPaHUT U MPEAOCTABISIET B IOJb30BAaHWE HOPMATHUBHO-NPABOBBIE AKTHI
MECTHBIX OpPraHOB BJIACTH M yIpaBleHHs; Oubnuorpadupyer m orpaxaer ux B cBoeM KCBA;
OCYIIECTBIIsIET MaccoBoe Oubmuorpadpudeckoe nnpopmuponanue o Hux (B8 CMU, Ha caiite
OMOIMOTEKH, ITyTeM OpTraHU3alui WH(POPMAIIMOHHBIX MEPOTIPUATHN H TIP.).

Kpaesenueckue pecypcsl MBYK «lIBC» siBIsitOTCS OTKPBITHIMU M 001LIeI0CTyTHBIMU. He
JIOTYCKAIOTCS HUKAKUE OTPAaHUYCHUS JOCTYIAa K HUM, CBSI3aHHBIE C XapaKTEpPOM MOTPEOHOCTEH U
3alpoCOB, COJICPKAHUEM 3alpPAlINBAEMBIX JOKYMEHTOB WM HHQOpManuu (KpoMme CIy4aes,
MPEAYCMOTPEHHBIX ACHCTBYIOIINM 3aKOHOJATEIILCTBOM).

MBVYK «1BC» obecriednBaeT 1Mo BO3MOXHOCTH PaBHYIO JOCTYITHOCTh KPAaECBEIUECKUX PECYPCOB
JUIsl TIOJIb30BaTeNIed. DTO 03HAYAET, UTO:

— KpaeBeJUeCKUE PECypChbl, HAXOSIIUECs Ha JaHHOW TEPPUTOPUH, JOJKHBI OBITH JIOCTYIIHBI
JKUTEIIIM JTF000H ee YacTH U MOJIb30BATENSIM 3a €€ MpeiesiaMu;
— KpaeBeAUECKHE PECypChl, KacaroIuecs JaHHONW TEPPUTOPUH U HAXOMASIIMECS 3a €€ MpeeIaMH,
JIOJIKHBI OBITh IOCTYITHBI €€ )KUTEIISIM.
OTH 3aja4X PEeIIaroTCs:

® B OTHOLICHHHU IMOJIHOTHI q)OHIlOB KpacBCAUYCCKHUX NTOKYMCHTOB:
— MpHOOpPETEeHUEM CaMUX KPAeBEIUECKUX JOKYMEHTOB U UX KOIUA;
— KOMHMPOBAHUEM KpaeBeTUECKHUX IOKYMEHTOB (Ha OyMaXkHbIE U 3JIEKTPOHHbIE HOCUTENN) IS
MOTOJIHEHUSI (POHIOB.

® B OTHOIICHHUU OJOCTYITHOCTH KPA€BEAYCCKUX NJOKYMECHTOB!:
— pauMoHalbHOM OpraHu3anuei GoHI0B KpaeBeqUECKUX JOKYMEHTOB B MOPa3AeICHUIX
OMOIMOTEKH;
— obecrnieyeHneM HEOOXOMMOMN IK3EMITIIPHOCTH KpaeBEAUYECKUX JOKYMEHTOB;
— KOMIIJIEKCOM Mep 10 00eCIEeUeHUI0 UX COXPAHHOCTH;
— IMIAPOKUM UCTIOJIb30BaHUEM MEKONOIMOoTeUHbIM a00HeMeHTOM (MBA) 1 ciy>k0 2JIeKTPOHHOU
noctaBku nokymenta (31]1);
— UIMPOKUM HMCTIOIb30BAHUEM AJIEKTPOHHBIX CPEICTB IOCTYIIA U, B YaCTHOCTH, CETEBBIX
pecypcos.

® B OTHOUIEHHH JOCTYMHOCTH OubIMorpaguueckoit ”HQopMaIiu 0 KpaeBeaueCKUX
JTOKyMeHTax U (hakrorpaduyeckoil vHGOPMALIUY U3 HUX:
— TIOATOTOBKOM 1 myOnuKamuei (B OyMaxxHOH U 3IeKTpOHHON (opme) bubnmuorpaduyeckux
yKazaresel, OTpakaloluX KpaeBeI4eckue JOKYMEHTHI, U (pakTorpauueckux cripaBOYHUKOB,
OTPaKAIOIIUX aBTOPUTETHYIO HH(OPMAIIHIO O HUX;
— cmpaBoYHO-OMOIHorpadudecKkuM U HHPOpMaIMOHHO-O0uOIHOoTrpaduueckuM 00CTyKUBaHUEM
IO 3aIpocaM yIAJIeHHBIX MoJIb30BaTeNnel (1o moute, Tenedony, EKTPOHHON MoYTe);
MCIIOJIb30BaHUEM MPHU BBIMOJIHEHUH CIIPABOK HE TOJIBKO COOCTBEHHBIX KPAaeBETUECKHX PECYPCOB
MBVYK «1bC», HO 1 HaxoasAIIMXCs 32 €€ IpeieIaMu.

® B OTHOLICHWHU JOCTYIIHOCTH HH(POPMALUHU O KpaeBeIUECKOMN e TEIbHOCTH
OMOJIMOTEK U KpaeBEeIUECKUX pecypcax:



— OTPaXCHHEM 3TUX CBEJCHUN B MEYATHBIX M3IaHUSIX (CIPABOYHHKAX MO KPACBEAUCCKUM
WH(POPMAIIMOHHBIM PeCcypcaM TEPPUTOPUH U peruona, cBoanbix nacrnoprax KCBA, onucanusix
KpaeBeI4ecKux (POHIO0B U KOJUICKIIUI, HanOoJIee KPYITHBIX U CTAOMIIbHBIX HHTEPHET-PECYPCOB),
CMMU, na caiiTe OMOIMOTEKMU.

KpaeBenueckoe OubmmoredHo-o6mbamorpadguueckoe OOCTYKMBaHHE OCYIIECTBISETCS, Kak
npaBwio, OecruiatHo. [lnmara Oepercst 3a JONMONHUTENBHBIE YCIYyrH M Oosee KOoM(pOpPTHOE
00CITy’)KHBaHHE — TIPU YCIOBUH JIOCTYITHOCTH K TEM XK€e pecypcaM B OECIUIaTHOM PEKUME.

Bugpl yciyr, oka3siBaeMbIe 3a IUIaTy, U pa3Mephl OIUIAThI YCTAHABIMBAKOTCS aIMUHUCTpALIACH
OHMOIMOTEKH 10 COTJIACOBAHHUIO C YUPESIAUTEIIAMHU.

JloXoapl OT KpaeBeTYeCKOW JesTeIbHOCTH HAIPABISIOTCS HAa €€ JaJbHEHIIee pa3BUTHE:
MOBBIIICHUE YPOBHS OOCITYy)KMBaHHUS TI0JIb30BaTEeNICl, BOCIOJHEHHE MpoOeoB B (oHIAX
KpPacBeIYECKUX JOKYMEHTOB, IPHOOPETCHHE W MOJCPHU3AIMIO KOMIIBIOTEPOB U APYrHX
TEXHUYECKHUX CPEJICTB, IPOrPAMMHOTO 00ECIICUCHHUs, IOTOTOBKY M M31aHue OHOIHOrpaduuecKux
yKa3aTeJiei U CIIPaBOYHUKOB, MOBBIIICHUE YPOBHS KBATH(DUKALMU U OIUIATHI TPYJa COTPYTHHKOB,
OCYIIECTBIISAIONIMX KPACBEAUECKYIO ICATCIbHOCTD.

KpaeBequeckas OMOIMOTEUHAsI IEATEIBHOCTh OCYIIECTBISICTCS BO B3aUMOJICHCTBUU C JPYTUMH
YUPESKACHUAMH, BEAYIIMMUA MPOPECCHOHATBHYIO KpPaeBEIUYSCKYIO JCSITEIbHOCTh (apXHUBaMH,
MY3€sSIMHU | JIp.), ¥ YYaCTHHKAMH OOIIECTBEHHOTO KPAeBETUECKOTO JIBUKCHHUSI.

2. OPTAHU3ALIMS KPAEBEJUECKOI IESITEJILHOCTU

KpaeBenueckas pabota BefeTcs BceMu cTpyKTypHbIMU noapazaeneHussMu MBYK «[BC» noa
00IIM PYKOBOJICTBOM JTUPEKTOpA OMOIMOTEKH WII €r0 3aMECTUTEIIS.

[enTpanpHas 6udmmorexka MBYK «IBC» (LIb um. M. I'opbkoro) siBIsieTcs:

[EHTPOM KOMILJIEKTOBaHHS 1 00pabOTKU KpaeBeAUECKUX TOKYMEHTOB U MECTHBIX U3JJaHUI;

MECTOM XpaHEHHUS] OCHOBHOT'O KpaeBequecKoro (oH/a;

— 1eHTpoM OubnmorpadupoBaHus KpaeBeIUECKUX TOKYMEHTOB U MECTHBIX U3/IaHUN U
MOATOTOBKU OMOIMOTrpaduIecKux yKa3aTeme;

MecTOM XpaHeHus neHTpaibHOro KCBA;

HEHTPOM OMOIMOTEYHO-ONOIHOTrPaPUIECKOTO OOCTYKHBAHHUS;

— UEHTPOM MH(OpPMAIMH O HOPMATUBHO-TIPABOBBIX aKTaX MECTHBIX OPraHOB BJIACTH U
YIPABIICHUS;

— UEHTPOM MOBBIIIEHUS KBaTHU(PUKAIUU; METOAMUYECKUM IIEHTPOM sl OMOITMOTEK CBOEH
CUCTEMBI U (Ha JOrOBOPHOM OCHOBE) IpYrMX OMOIMOTEK CBOEH TEPPUTOPHUU B 00JIaCTH
KpAaeBEIAEHHUs U KPAeBEAUECKON AEATEIbHOCTH;

OpraHU3aTOPOM KpPaeBEIUECKOU JAEATETHLHOCTH B OMOIMOTEKaX CBOCH CUCTEMBI;

U31aTENBCKUM LEHTPOM.

Lentpom kpaeBegueckoir pabotbl siBisiercas L[B wmm. M. Toppkoro. B Hell cocpemoroueH Bech
KpaeBeI4eCKHi (OHJ M OCYIIECTBIISICTCS OOCIy)KMBaHME YHUTATENICH, a TaKKe BEAETCS CIPABOYHOE
obcmyxkuBanue. Crenuamuct crpaBodHo-uHpopmarmonHoro otaena (CHO) b wum. M. Topwkoro
3aHUMAETCsl TPEeUMYLIECTBEHHO Oubnuorpaduueckold paboroil (yuactuem B OuOmmorpaduveckoit
00paboTKke KpaeBeqUecKHuX JIOKyMeHTOB, QopmupoBanneM u Beaenuem KCBA, moaroroskoit
oubnmorpaduveckux ykasarenei, OnomuorpaguuecknM HHGOPMUPOBAHUEM U OOCITYKHBAHHUEM ).

B cocrae MBYK «I1bC» mMoryT co3naBatbcsi TOPOACKHE OUOIMOTEKH, CIICITUATU3HPYIOITUECS
Ha KpAeBEIYECKOU IEATENBHOCTH UM KAKOM-TO OIPEAEIEHHOM €€ HAIPABJICHUH.

[Ipu oO6ubmmorekax MBYK «lIBC» co3natorcs KpaeBemyeckue KIyObl M KPYXKKH,
oOmiecTBeHHbIE KpaeBequeckue Mysen. budnmuorekun MBYK «IBC» conelicTByeT ux opraHuzanuu
1 paboTe, obecrieunBasi JOKyMEHTaMH, HHPOpMaIuei, METOIMIECKOU MTOMOIIIBIO | TIp.

®OPMUPOBAHUE, OPTAHU3AIIUA U XPAHEHUE ®OH10B
KPAEBEJYECKHX JOKYMEHTOB



OcHoBy kpaeBemueckoit gesrenbHocTd MBYK «LIBC» cocraBnser poHa KpaeBeJuecKux
JIOKYMEHTOB (I10 CBOEH TEpPUTOPUH U PETUOHY B 1IeJIOM). B Hero BkitovaroTes:

— OMyOJIMKOBAHHBIE JIOKYMEHTHl O CBOEW TEPPUTOPUU U O PETHOHE — HE3aBUCHUMO OT
¢du3ndeckoit hopmsl (e4aTHbIC, IEKTPOHHBIC U3/IAHHS, Ay AMOBU3YaJIbHbIC MAaTEPHAIIBI,
MUKPO(QHIbMBI U MUKPO(HUILIN), TUTIA ¥ BUJA U3TaHUS, S3bIKA, BDEMEHU U MeCTa U3aHuUs;

— HEOIYOJMKOBAaHHBIE TOKYMEHTBI O CBOEH TEPPUTOPUH (HOPMATHUBHO-IIPABOBBIE AKThl MECTHBIX
OpraHoOB BJIACTU U YIPABIICHUS; PYKOIUCH, KoJuleKIMU (oTorpaduii, coOpaHus U30MaTepuaioB u
np.), nepenaBaeMble B OHOIMOTEKY Ha TOCTOSHHOE XpaHEHHE YaCTHBIMU JIUIIAMU MU
YUPEXKJICHUSIMU WIH CO37aBaeMble caMoil OMOIMOTEKOM.

(DOHI[ Kpa€BEAUCCKUX JOKYMEHTOB KOMILICKTYCTCH:

— JIOKyMEHTaMM O CBOEH TEppPUTOPUU — I10 NMPHUHLUIY MAKCUMAIbHOI MOJIHOTHI, B pacyere Ha
AKTHBHOE HCI0JIb30BAaHUE U TOCTOSIHHOE XPaHEHHUE;

— JOKyMeHTaMH 000 BCEM pEeruoHe — BBIOOPOYHO: MpPEUMYIECTBEHHO Oubnmorpaduyeckue,
CIPaBOYHbBIE, CTAaTUCTUYECKHUE; JHUTEepaTypa OOLIEro Xapakrepa, C Y4eToM HH(OpPMALMOHHON
LIEHHOCTH U TIp.

MBVYK «IbC» Benmer Tekyliee U peTpOCIEKTUBHOE KOMILICKTOBaHME (DOHIA KPacBEIUECKUX
JIOKYMEHTOB pPETHOHA U CBOEH TEPpUTOPHM, HCHOJIB3ysd B KadecTBE MCTOYHHMKOB: MECTHBIN
(MyHUIIMIIAJIbHBIN) 00s13aTENbHBIN 3K3EMILIIP, 10T0OBOPA C MECTHBIMHU U3JAIOIIMMHU
YUPEKACHUSAMHU U OpraHU3alMsIMU, HOJIMCKY, ap WU Iepenady, KHUTOOOMEH, NOKYIKY (B TOM
YHCJIE HA AyKIIMOHAX M Y YaCTHBIX JIML), KOIMPOBAHUE U PENPOAYLIUPOBAHUE OTCYTCTBYIOIUX WIIU
UMEIOIUXCA B HEAOCTATOYHOM KOJIMYECTBE OHK3EMIUIIPOB JOKYMEHTOB (Ha 3JEKTPOHHBIE,
OyMaKHbIE HOCUTEIIH, U TIP.).

B nensix obecnieueHus Ha/le)KHOM COXPAaHHOCTU M PALlMOHAIBHOTO UCIOIb30BaHUs
KpaeBeueCKHe JIOKYMEHTBHI BBIACISAIOTCA B KaUECTBE CaMOCTOSTEIBHON 4acTU OCHOBHOTO (oHJa
MBVYK «IBC». Otor mnoadonx (wiM ero axkTHUBHO UCHOJNb3yeMass 4YacTh) XpaHUTCS B
KpaeBeAuecKOM MoJpa3fielieHul WM B (OHJE OTHeda OTpacieBo nuTeparypbl. VckiroueHue
COCTaBIISIIOT MECTHbIE HOpPMAaTHBHO-IIpaBoBble akTbl. OHM XpaHsarcs B LleHTpe mpaBoBOH
uHpopmanuu (LITIN). EnnHcTBEHHBIE 3K3EMIUIAPBI KPaeBEUECKUX TOKYMEHTOB XpaHATCS B QOHIE
b um. M. I'opbkoro.

B roponckux O6ubmanorekax MBYK «IBC» kpaeBequeckue NOKYMEHTHI XpaHSTCS, Kak
IpaBUiIo, B (POH/IE YUTAIBHOTO 3aja UM KHUTOXPaHUIIHUILE.

[Ipn nocTaTOYHON SK3EMIUIIPHOCTH KpPAaeBEIYECKHE JOKYMEHTBI HAIPaBIISIFOTCS TakKke B
¢doH abOHEMEHTa U BBIAAIOTCS HA JIOM.

CDOH):[ KpacBCAUCCKUX ANOKYMCHTOB OPraHU3YCTCA B CHUCTCMATUYCCKOM IIOPAAKE B COOTBCTCTBHUU C
NpUHATON B OHMONMOTEKE CXEMOW B pacueTe Ha BO3MOXHOCTH HENOCPEACTBEHHOTO HCIIONB30BAHUS B
O6CJ'Iy>KI/IBaHI/II/I YHUTaTENEH.

B MBVYK «1bC» r. bataiicka Moryt co3aaBatbces (pOHIbI M KOJUIEKIIMH MECTHBIX (B TOM YHCIIE
HEKpaeBEIUECKUX ) U3/1aHNI. ETMHCTBEHHBIE DK3EMILISAPBI MECTHBIX KPa€BEIUECKUX U3IaHUI
HAIPAaBIISAIOTCS JUISl XpaHEHUs B KpaeBeAuecKuil (poH.

[TpryrHaMu UCKITIOUYEHUS KpaeBeauecKuX JOKyMeHTOB U3 ¢onaa LIBC MoryT ObITh:

— HU30BITOYHOE KOJIMYECTBO IK3EMILISPOB;
— BETXOCTb M3/1aHus (IPU HAJTMYUHU JOCTATOYHOTO YHCIIa HK3EMIUIIPOB U HEIeNeCO00Pa3HOCTH
pecTaBpaliun).

KpaeBegueckne NOKYMEHTHI HE MOTYT HCKIIIOUAThCS MO INPUYMHE MOPAIBHOM YCTapenocTy,
HaJn4us 00s1ee MO3AHUX MePEen3IaHnui, HU3KOTO CIIpoca.

CBefieHHsT O KpaeBEAUECKMX M MECTHBIX (B TOM 4YHCIE HEKpaeBEAYECKHX) H3AAHUSAX,
HaMEUYEHHBIX K HCKIIIOUeHUI0 U3 (oHIa, IpeaBapuTenbHo coodmiarotes B LIBP.

Heomny0OnukoBanHble KpaeBeI4eCKHE JOKYMEHTHI (PYKOIHUCH, JIOKYMEHTBI, KOJUICKIIUU
dotorpaduii u np.), nepenaBaembie B MBYK «I1bC» Ha mocTossHHOE XpaHEHNE YaCTHBIMU
JHUIAMU WM YYPEXKJIECHUSIMH, BXOJAAT B COCTaB TOCYJapCTBEHHOH 4yacTu ApxuBHoro ¢onga PO,



NPUHUMAIOTCS HA XPAaHEHUE, YYHUTHIBAIOTCS M XPAHATCS B COOTBETCTBUU C TPeOOBAaHUSIMU,
YCTaHOBJICHHBIMHU ISl aDXUBHBIX YUPEKICHUM.

Kpaesenueckuii ponng MBYK «lIBC» paccmarpuBaeTcss Kak I[€HHAs 4YacTh COBOKYITHOTO
O6ubmoTeyHoro (oHIa PeTUOHA, U BCE OMOJIMOTEKH CUCTEMbI TPUHUMAIOT MEPHI 10 00ECTICUCHUTO
€ro COXpaHHOCTU:

— peryisipHO 00CIenyIOT (PU3NYeCcKOe COCTOSIHIE KPAaeBEAUECKUX TOKYMEHTOB (C BbIICJICHHEM
AK3EMIUISIPOB, TPEOYIOMIMX CPOUHON KOHCEPBAIIMU UM PECTABPALIMH, OTPAHUYCHUS
HCII0JIb30BaHUs, IEPBOOYEPETHOIO KOMMMPOBAHMS U IIEPEBOJIA HA IPYTUE HOCUTEIN
UH(pOpMAIIHN);

— KOHTPOJMPYIOT YCJIOBHS UX XPAaHEHUSI U UCIIOJIb30BaHUS;

PETYIHPYIOT YCIOBUS MPEAOCTABICHUS TOJB30BATENISIM YHHKAIBHBIX (HEOITyOIMKOBAHHBIX,
PEIKNX U UMEIOIIMXCS B OMOIMOTEKE B €AMHCTBEHHOM 3K3EMILISIPE) KPaeBeUECKUX
JIOKYMEHTOB;

— CO3JAI0T CTPaxXOBBIC U 3AIUTHBIE KOMNH KPaeBEIYECKUX JOKYMEHTOB (C y4eTOM
WHTEHCUBHOCTHU CIIpoca, (PU3NUECKON COXPAHHOCTH U IICHHOCTH).

MBVYK «IbC» y4yacTByeT B perioHaIbHBIX MPOrpaMMax 00eCTieueHUsl COXPAaHHOCTH
KpaeBeIUeCKNX JOKYMEHTOB M MECTHBIX M3JaHUH 110 CBOEH TeppuTopru. OHA BBISBISET PEIKHUE U
[EHHBIE PK3EMILISPBI B OMOIMOTEKaX U IPYTUX YUPEKICHHUSIX CBOECH TEPPUTOPUHU U TIepeiaeT
ceenenus o Hux B JAI'TIB (yist moctaHoBKYM Ha y4yeT, KOMUPOBAHUS U TIp.).

4. ®OPMUPOBAHMUE U UCIIOJIb30BAHUE KCBA

KCBA mnpencrasisier coboit cnenuanusupoannyto yactb CbA MBYK «lIBCy», HanieneHnyo
Ha MaKCHMAaJIbHO ITOJIHOE PAaCKPBITUE COCTAaBA U COJEPKAHUS KPAaeBEeTUECKUX IOKYMEHTOB B
pa3JINYHbIX aCIEKTax.

KCBA Bxitouaet cBeieHHs 000 BCeX ONyOIMKOBAaHHBIX KPA€BETUECKUX JOKYMEHTaX,
HE3aBUCHMO OT (pU3HUecKoil (POpMBI, sI3bIKa, MECTAa U BpEMEHU U3JJaHUs, UJIeHHON
HAIpPaBJIEHHOCTH, HAJIMYKS B ONOIMOTEKE; a Takke 000 BCeX HEOMyOJIMKOBAaHHBIX KPaeBeIUECKUX
nokyMmeHTax, xpanamuxcsa B MBYK «LIBCy.

KCBA co3naercs Ha AByX ypoBHsX. LleHTpanbHas gactb, popmupyemas B LIb um. M.
['opbKOro, BKJIOYAET:

— cuctemy 0a3 nanusix (bJ1);
— CHCTeMY KapTOYHBIX KaTaloroB U KapTOTeEK;
— (bOHz[ KpaeBeAUECKUX CIPAaBOYHBIX U Onbinorpapuieckux nocoOui;

TeMaTh4yeckre NoA00pKH BeIpe30K U Konuii 1okyMeHToB. KCBA ropojckoii 6ubnnorexku
MBVYK «IBC» Bkitouaer:

— KpaeBeAUECKYI0 CUCTEMAaTHUECKYIO0 KapTOTEKY;
— (axkrorpaduueckue KapTOTEKH;
— (OHJ KpaeBeTYECKHUX CIIPABOYHBIX M OMOIHOrpaduecKux NocoOHii;
— TeMaTH4ecKHe MoJA00pKH BBIPE30K U KOMHUI TOKyMEHTOB.
B Oubnmorekax (¢unmanax), obcmykuBarolmux Aeted, BoiAenstorcs dMeMeHThl KCBA,
npeHa3HaYeHHbIE 715 1eTell (110 BO3PACTHBIM IPpYINaM) U AJI pyKOBOAUTENEH JETCKOTO YTEHHUS.
KCBA 6ubnuotexu (punmana) oTpaxkaeT KpaeBeIdeckue JOKyMEHTH 000 BCeil TeppUTOpHH,
obcmyxxuBaemoit [IbC, 1 mokyMeHTHI 0 pernone, umeromuecs B Gponae Grummana.

KpaeBequeckue kaTajnord (3JIEKTPOHHBIE M KAPTOUHBIE) SIBJIAIOTCS CBOJHBIMU: OHU OTPaXaroT
coctaB (DOHIOB KpaeBEeTUECKMX JTOKYMEHTOB M MECTHBIX M3JaHUN Bcex OMOIMOTEK CHUCTEMBI, a
TaKXe JPyrux OMOIMOTEeK CBOCH TEpPUTOPHUH.

Cucrema b/l npencrasinser co00il OTHOCUTEIHLHO CAaMOCTOSITENbHYIO YacTh 3JeKTpoHHOro CBA
I[Ib u cBs3aHa C JPYrUMH €ro 3JIeMEHTaMHU B JIOKAJbHOH ceTH. OTHUM oOecrednBaeTcs
TEXHOJIOTHYECKasi BO3MOXKHOCTb  OJHOPa30BOM  00pabOTKH  KpaeBeIYeCKUX JIOKYMEHTOB,
ONEpPaTUBHOTO M KOM(OPTHOTO OMOIMOTEUHO-OMOIMOrpaduiueckoro OOCTyKUBaHHUS YUTaTelIeH
OMOJIMOTEKH U YIAJICHHBIX MOJIh30BaTENeH.

CocraB BJI, ux pacnpezneneHue Mo CTPYKTYPHBIM TMOAPA3JCICHHUSIM, COOTHOIICHUE MEXKIY



coboir u ¢ obmum CBA B MBYK «IBC» ompenensercss camocrositeabHo. [lo BO3MOXXHOCTH
UCKJIFOYAIOTCS: MHOTIOKpaTHass o0paOoTka OJHMX M TeX K€ JJOKYMEHTOB, IyOJIMpOBaHHE WU
paccpenorodeHre HHGOPMAIUH 110 HECKOJILKUM OJHOTUITHBIM B/1.

Jns b um. M. T'opbkoro npeactaBisieTcs: paliioHaIbHBIM CIEAYIOMNN Ha0OP JIEMEHTOB:

— DIIEKTPOHHEIN kpaeBemuecknii karajor (OKK), Bkmouatomuii ounbdaunorpadudeckue 3anucu (b3) Ha Bce
BU bl KPAaCBEAYECKUX JOKYMEHTOB,

— BJ1 «Kanennaps 3HaMeHaTeNbHBIX 1aT» U Apyrue pakrorpaduueckue b/l (aapecHsie,
NIEPCOHAIBHBIE U JIP.) IO CBOEH TEPPUTOPUU;

— TOJHOTeKCTOBbIEe b/l Ha MECTHBIE HOPMATUBHO-IIPABOBBIE AKThI, a TAK)KE HA HauboJee
UH(OPMALIMOHHO HACBIIICHHBIEC WIN PEIKUE KpAacBeTUeCKHE JOKYMEHThI O TEPPUTOPHH;

— DJIEKTPOHHBIN KaTaJIOI MECTHBIX U3IaHUM.

B ropoackux oubmuorekax MBYK «IBC» mo BO3MOXHOCTH CO3JAIOTCS 3JIEKTPOHHBIN
KpaeBemuecknii karajmor ((popMupyeMmplii MpeMMYyIIECTBEHHO IiyreM uMmmopta b3) wu
¢axrorpaduueckne b/ (XxpoHHKaIBHBIE, aJpeCcHbIE, IEPCOHATBHBIE U TIP. ).

B cocras KCBA Bxonar, Hapsjay C co3laBaeMbIMH B caMoil Oubnmoreke, BJ[ apyrux
YUpEXJIeHUH, TPUOOPETEHHBIE WU UCIOJIb3yEMbIE Ha TOTOBOPHOM OCHOBE.

KaprouHple KaTajnoru COXpaHslOT CBOE 3HAa4€HHE B KadyeCcTBE CpEACTBa JocCTyna K
KpaeBeAUECKUM pecypcaM U CTPAXOBOU KOIUU 3JIEKTPOHHBIX KaTaloIroB.
B I1b um. M. I'opbkoro Bexyres:
— CHUCTEeMaTHYEeCKUI KpaeBeIUeCKUi KaTaJlor (BKIYaromui oubdiarorpaduyeckue 3anuc Ha Bce
BUJIbI KPA€BEAUECKUX JOKYMEHTOB);
— CBOJIHBIN an(aBUTHBIN KaTajaor KpaeBeJUECKUX KHUT;
— KapTOTEKa 3HAMEHATENIbHBIX U MaMITHBIX JIaT;
— KapTOTE€Ka HOPMaTUBHO-TIPABOBBIX AKTOB MECTHBIX OPraHOB BJIACTH U YIPABJICHUS (MU
COOTBETCTBYIOLIMH pa3es CUCTEMAaTHYECKOT0 KpaeBeIueCKOro KaTauora);

®DoH/1 CIPaBOYHBIX U OHOIHOrpadguuecKux mocoOnii BKITIOYAEeT OMyOIMKOBAHHBIE U
HEOMNyOJIMKOBaHHbBIE IOKYMEHTHI (Onbnuorpaduyeckue ykasareiu, CIMCKU, CIPAaBOYHUKH) B
NE€YaTHOM U 3NEKTPOHHOU (hopMe, B TOM UHCIIE 3JIEKTPOHHBIE BEPCUU M OPUTHHAII-MAKEThI
NE€YaTHBIX U3/IaHUMN.

KCBA siBnsieTcst OTKPBITBIM U OOLLEAOCTYITHBIM, B TOM YHCIIE ISl YAAJIE€HHBIX MOJIb30BaTEIEH.
MBVYK «1bC» ob6ecnieunBaet noctyn B HTepHeT Kk 3nementam KCBA, cymecTByromuM B
AJIEKTPOHHOM BHUJIE, U TOATAIIHBINA EPEBOJ] B 3JIEKTPOHHYIO (JOPMY OCTAIBHBIX AJIEMEHTOB.

bubnuorpapuyeckue 3anucu (b3), cocrapnsionye coaepkaHue KpaeBe4ecknx 0a3 JaHHBIX
(BM), co3natorcs B pacueTe Ha UCIIOJIb30BAHUE B PETHOHAIILHOM, HALIMOHAJIBHOM U
MEXYHApOAHOM HH(POPMALIMOHHOM 0OMeHe. DTUM OIpeNieNstoTcs o01ne TpeOoBaHus K UX
JOCTYTHOCTH, TMIOJTHOTE U KaueCTBY:
— JUId BCEX KPAaeBEIUECKUX JOKYMEHTOB U MECTHBIX U3AaHUN C U3BECTHBIM MECTOM XPAHEHUS
— HCHOJIb30BAHUC HALIMOHAJIbBHBIX KOMMYHHUKATHUBHBIX, MC)KAYHAPOJHBIX q)OpMaTOB, O6CCH6‘II/IBaIOH_Iee
JOCTYITHOCTh MH(OpMAIHH JUTS IPYTHX OMOINOTEK U TIOJIb30BaTENICH;
— MOJHOTa OMOIMOTrpadUIEeCcKOro ONMMcanus (UCIOIb30BaHUE BCEX 00s13aTEIHHBIX U
(aKyIbTaTUBHBIX 3JIEMEHTOB) B COOTBETCTBUH C TPEOOBAaHUSIMHU JICHCTBYIONINX CTAHJAPTOB U
MPaBUJI KaTaJloru3aluy;
— MHJEKCUPOBaHME COACPIKaHUs TOKYMEHTOB, 0OecreunBaloliee TeMaTHUECKUI U TpeIMETHBIN
noctymn. B kauecTBe 00s3aTeIbHOTO MHCTPYMEHTA MHIEKCUPOBAHUS COAEPHKAHUS
KpaeBeAUECKHUX IOKYMEHTOB IPUMEHSETCS IPEAMETH3ALMSL; JOTIOJIHUTENBHO MOTYT
HCIIOJIb30BAThCA Apyrue HHGOPMallMOHHO-TIOUCKOBBIE SI3bIKU;
— aBTOPUTETHBII KOHTPOJIb BCEX HOPMHUPYEMBIX 371eMeHTOB b3 (00s13aTebHBIX 2JIEMEHTOB
O6ubIMorpagUUecKoro ONnrucaHus; IEMEHTOB MPEAMETHBIX PYOPUK) B COOTBETCTBUU C
JeHCTBYIOIUMH TPEOOBaHUAMH;
— 0043aTeNbHOCTh YKa3aHUs MECTa XpaHeHUs (Ha3BaHUsl yUPEKICHUA-BIIaIeblla), €CIIH OHO
U3BECTHO;
— HaJM4ue aHHOTAaLUU.

KCBA BKIIt04YaeT, Haps 1y ¢ MOJIHBIMU, HETIOIHbIE, IPEABAPUTENIBHBIE 3allMCH, CIETIaHHbIE Ha



OCHOBAaHMU II€YATHBIX UCTOYHUKOB, HE PEKATAIOrM3UPOBAHHBIX KAaTaJIOrOB U KAPTOTEK, MO
CBEJICHUSAM, MTOJIYYEHHBIM U3 IPYrUX YUPEKACHUN U TIp.

Jlyist Takux 3amuceit 00s3aTebHBIL:

— CCBUIKa Ha UCTOYHUK (KpaTkoe 6ubanorpaduyeckoe onucaHue omyoJIMKOBaHHOTO HCTOYHUKA
CO CCBUIKOHM Ha CTpaHUILy; Ha3BaHHE YUPEKIACHUS, COOOIIUBIIETO CBEICHUS; KaTajaora Win
KapTOTEKH, OTKYJa B3ATO OMMCAHUE);

— yKazaHWe NpeaBapuTeIbHoro craryca b3.

B MBYK «1bC» Benercs BHyTpeHHU 0OMeH oubnuorpaduaeckumu 3amucsimu: Lb um. M.
["opbkoro perynspHo (He pexe pasza B Mecsl) nepeaaet b3 Ha BHOBb [TOCTYIAIOLINE
KpaeBeAuecKue JOKYMEHTHI B ¢puinansl (B 1000 (hopme: KOMIIEKTaMH KapTOueK, CIUCKaMH, Ha
AJIEKTPOHHBIX HOCUTEIISAX, 10 CETH).

MBVYK «1bC» ocymectBiser oOMeH OnOiauorpaduueCKUMH W aBTOPUTETHBIMH 3aIUCIMH C
apyrumu OubnnoTexkamu U HeOuOIMoTeyHbIMH yupexaeHusmu (¢ AI'TIb 1 MyHUIMOambHBIMU
OubIMoTEeKaMH CBOETO peruoHa Ha OecIIaTHON OCHOBE, C OCTaJbHBIMU — HA OCHOBE JOTOBOPOB O
B3aUMHOM OOMEHE HH(OopMaInei).

MBVYK «IbC» yuacTByeT B KOPIIOPAaTUBHBIX MPOEKTaX Ppa3IUYHOrO YpPOBHS M MaciiTada,
NpeayCMaTPUBAIOIINX paclpeieieHHy0 Onbarorpadguueckyto o0paboTKy TEKyIIUX MOTOKOB WK
PETPOCIEKTUBHBIX MAaCCUBOB KPAaEBEIUECKUX JOKYMEHTOB U MECTHBIX U3/aHUI, BEEHUE CBOJIHbBIX
OKK, moaroToBky Tekymmux Ondmuorpadhuaeckux u3IaHui.

MBVYK «UBC» r. bataiicka perynspHo mepenaerT OuOmuorpaduveckue M aBTOPUTETHBIC 3allicH Ha
BHOBb 00OpaOOTaHHBIC KpaeBeTUECKHE JOKYMEHThI u MecTHble u3manws B JI'TIb mns BkimoueHws B
KpaeBemueckue karaioru U bJ. Yactora u ¢opma nepenaun 3anucerd (KOMIUIEKTaAMU KapTOUYeK, CITUCKAMH,
Ha 3JIEKTPOHHBIX HOCUTENSX, TI0 CETH) yCTaHaB/IMBatoTcs 1o cornacoBanuio ¢ AI'TIb.

KpaeBemgueckue karanoru (3neKTpoHHBIE U KapTouHbie) [[b nM. M. I'oppKoT0 SBISIOTCS CBOIHBIMU I10
CBOEH TEppUTOpUHU. B HUX yKa3bIBalOTCA:

— B OTHOILEHHUU KpACBEIUYECKUX JIOKYMEHTOB O CBOEW TEPPUTOPUM BCE M3BECTHHIE MeECTa
XpaHeHus (B TOM YHUCIIE 3a IIpeieslaMy TEPPUTOPUHU U PETHOHA);

— B OTHOILIECHHUM KPAEBEIYECKHUX JOKYMEHTOB O PETHMOHE BCE M3BECTHBIC MECTAa XPAaHEHHs Ha
CBOEH TEPPUTOPHH.

DJIEKTPOHHBIE M KapTOYHBIE KPAECBEAUECKUE KAaTaJOord U KapTOTEKU PacCMaTPUBAIOTCS Kak
YHHUKaJIbHbIE U 0c000 IeHHble HeonmyOnukoBaHHble TOKyMeHThI. Iloatomy MBVYK «IIBC»
MPUHUMAET MEPHI 17151 0OecTieueHusl UX rapaHTUPOBAHHOM coxpaHHOCTU. K HUM OTHOCATCS:

— perpokoHBepcus KapTouHbIX 31eMeHToB KCBA B a51ekTpoHHYI0 (hopmy;

— PpEryJsipHOE KOIMPOBAHUE DJIEKTPOHHBIX KaTajJoroB M JApYrux Kpaesenueckux bJ[ Ha
AJIIEKTPOHHBIX HOCHUTEIISX;

— nyOnupoBaHHe BHOBb co3aBaeMbiX b3 B kapTouHoii hopme;

— 3amuTa bJ] 0T HECAaHKIIMOHUPOBAHHOTO 1OCTYIA (IPOrPAMMHBIMHU CPEICTBAMH).

KpaeBenueckue xatanoru u bJI, co3naBaembie OMOIMOTEKOM, SBISIOTCS €€ MHTEUICKTYaIbHON
coOCTBEHHOCThIO0. brbnuoreka BnpaBe KOHTPOJIUPOBATH KOMHMPOBAHUE 3HAUUTENBHBIX MO 00bEMY
MaccuBOB b3 M3 KapTOUHBIX U AJEKTPOHHBIX KAaTaJIOrOB U OFPAHUYMBATH €r0 MPOTPAMMHBIMU WIIH
UHBIMU cpencTBaMu. [IpenocraBieHre OONMBIIMX MAacCHUBOB 3alHCEH MOXKET OCYIIECTBIATHCA Ha
OCHOBE JI0rOBOPOB WJIX 3 IIATY.

5. BUBJIMOTPA®UYECKOE OBCJIYKUBAHUE

b mm. M. T'opbKOro sBISETCA LEHTPOM KPAeBEIYECKOTO CIIPABOYHO-OHOIHMOrpaduueckoro
oOcTyXMBaHHUsSI Ha CBOEW TeppuUTOpHH. Bce KpaeBemdeckue 3ampochl O TEPPUTOPHH, HE ITONYYHBIIHE
YAOBIETBOPUTEIHLHOTO OTBETA B IPYTUX OMONMHOTEKAX, TIEPEHANPABIISIOTCS TSI BRITOTHEHMS B L1b.

[Ipu BemmonHenun 6ubimorpaduaeckux cnpasok LIb He orpannunBaeTcs coOCTBEHHBIMU
¢onnamu u KCBA, a mo BO3MOXXHOCTH HCHOJIB3YeT Pecypchl, AOCTynHbIe yepe3 MHTepHer. B
ciliydae HEoOXOJUMOCTH OHa O0si3aHa MepeHanmpaBUTh HeynoBieTBopeHHbIN 3ampoc B JAI'TIb u
npyrue OuOIUOTEKH.

bubnuorpaduueckue 3ampockl W OTBETHl HAa HHUX O0S3aTEIIBHO YYUTBHIBAIOTCS BO BCEX
00CTYXKUBAIOIINX TOpa3AeIeHUSIX OUOIHOTeKH (10 eAMHON (hopMe — crennaibHO WK B OOIINX



JOKYMEHTaX ydeTa CIpaBOYHO-OnbIuorpaduiyeckoil paboThl) U peryyisipHO aHATU3UPYIOTCS IS
HOJy4eHUs OOBEKTUBHBIX CBEIEHUI O MOTPEOHOCTAX B KpaeBeAuecKoW MH(pOpMalMU, KayecTBe
KCBA, 3ppeKTHBHOCTH CHCTEMBI KpaeBeAueCKUX ONOIMorpaguuecKux U3AaHui u mp.
bubnuorpaduueckoe oOCTyKMBaHME OTIEIBHBIX I0OJIb30BaTeNell M KOJJIEKTHMBOB IIO
JUIUTENIBHO JICWCTBYIOIIMM KPaeBeTYECKIM 3a1IpocaM OCYIIECTBISIETCs B opMax,
CBOWCTBEHHbIX OuOnuorpaduyeckomy uHGOpMHpoBaHUIO B LenoM. Ilpu onpepenenun kpyra
aboHeHToB OnOIMOTpaduuecKoro HHPOPMUPOBAHUS TPUOPUTETOM HOIB3YIOTCS KOJUIEKTUBHBIC
aOOHEHTHI: OpraHbl BJIAaCTU W YIpaBJICHUs, My3€Hu, apXuBbl, yueOHbIe 3aBefeHUs. KpaeBenueckoe
oubmmorpaduueckoe 00CITy>)KUBAHHE MOXKET OCYIIECTBIATHCS Ha JOTOBOPHOM OCHOBE.

MBVYK «1bC» mmanomepHo oCymiecTBIseT HHPOPMaIMOHHOE 00eCIeYeHuEe KPaeBeTIECKOTro
KOMIIOHEHTa B Yy4eOHOM TIPOIlECCe B CPEAHHMX OOIICO0Opa30BATENBHBIX U CIEIHUATBHBIX YISOHBIX
3aBEJICHUAX CBOCH TeppUTOpUM, paboTas Ha JIOTOBOPHOM OCHOBE € MX IHpENojaBaTelsiIMU U
OubIMoTeKaMHU.

6. MOAIOTOBKA BUBJINOT PA®GNUYECKHUX YKA3ZATEJIEN

6.1. MBYK «IBC» yuactByeT B (hOpPMUPOBAHMM CHCTEMBI KpaeBeIYECKHX OMOIMorpaduaeckux
U3JJaHUH peruoHa, u3jaBas MPEUMYIIECTBEHHO peKOMeHJarenbHble yka3aTenu. Cdepoi mpsmoit
otBercTBeHHOCTH [IBC siBistrorcs:

— YHMBEpCaJbHbIE PEKOMEHIATEIbHBIEC YKA3aTEIN OCHOBHOU JINTEPATYPHI O TEPPUTOPHUH,
OOHOBJISIEMBIE Pa3 B MATb—CEMb JIET;

— KaJIeHJapy 3HaMEHATEJbHbIX U MAMATHBIX JaT II0 CBOE TEPPUTOPHH.

7. MIPEJOCTABJIEHUE KPAEBEJYECKUX JOKYMEHTOB

Bbiaua kpaeBequeckUx JIOKYMEHTOB M3 OCHOBHOro (oHma Oubimorekn U (OHIOB ee
NOJIpa3/eIeHu OCYIIECTBIISETCS B COOTBETCTBMM C OOIIMMM MpaBUIaMH TOJb30BAaHUS JaHHOU
OUOIMOTEKOH.

OrpanuyeHue J0CTyna K KpaeBeAUYeCKHM JOKYMEHTaM, CBSI3aHHOE C HMX COJEp)KaHUEM, HE
JOIyCKaeTcs (3a UCKITIOYEHHEM CITy4aeB, PETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM).

KpaeBegueckue NOKyMEHTHI, HUMeloIMecs B OMOIMOTEKE B €IMHCTBEHHOM 3K3EMILISPE,
BBIZIAIOTCS [10JIb30BATEIIAM TOJIBKO B YUTAJIILHOM 3aJI€ WM KpaeBeq4eCKOM noapasaeneHuu b um.
M. Topepkoro. bubnmoreka nMeeT npaBo B LEISIX 00ECIEUEHHs] COXPAHHOCTH OrpaHUYMBATh MX
UCIIOJIb30BaHUE, MPEIOCTABISS MOIb30BATENSIM KOIMHM Ha OYMa)KHBIX, SJIEKTPOHHBIX WM JAPYIHX
HOCHTEJISX.

Kpaesenueckue nokyments! u3 ponna MBYK «IBC» Beigatotcs u3 LIb B ¢unuans! win no
MFBA B apyrue OuOIMOTEKH, 3a HMCKIIIOUEHHUEM €IMHCTBEHHBIX JK3EMIUISIPOB: BMECTO HUX IO
BO3MO>KHOCTH M3TOTaBIMBAIOTCS U BbIchbuIatoTcs konuu. LIBC ocymecTsisieT no 3anpocam Jpyrux
OMOIMOTEK U yAAJIEHHBIX M0JIb30BaTeNel 3JIEKTPOHHYIO JOCTaBKY KpaeBeueCKUX JOKYMEHTOB.

B nensax pauvoHanbHON opraHu3anuu Kpaeseaueckoi nearenbHocTd B MBYK «IBC» mMoxer
OBITh OpraHU30BaH CIELUATIbHBIA yUeT cIpoca M BbIJA4M KpaeBEAUYECKHX JOKYMEHTOB BO BCEX
00CITy’KUBAIOIIMX MOAPA3ACTCHUSIX.

8. PACIPOCTPAHEHUE KPAEBEJJUECKHUX 3HAHUM

MBVYK «IBC» Benmer IiaHOMEpHYIO W IIEJICHAINPABICHHYIO Pa0OTy MO PachpOCTPaHEHUIO
OOBEKTHUBHBIX M JOCTOBEPHBIX 3HAHUI O CBOEH TEPPUTOPHUM M PEruoHe, UCHONB3YS (POPMBI,
pacCUMTaHHbIEC HA JKUTEIIEH BCEW TEPPUTOPUM U YAAICHHBIX I10Jb30BATEIIEH; B COTPYAHUYECTBE U
KOOPJMHALIMK C JPYTUMU YUPEXKIACHUAMH, 3aHUMAIOIIUMUCS PACIIPOCTPaHEHUEM
KpaeBeAUECKUX 3HaHWM (My3€siMH, apXMBaMH, MHCIEKIUSAMHU U OTAEIaMHU OXpaHbl NaMATHUKOB
UCTOPUU U KYJIbTYPbl, y4COHBIMU 3aBEICHUSIMU U JIp.).

OTa 1eATeNbHOCTh MOKET OCYLIECTBIIATHCS 110 HECKOJIBKUM OCHOBHBIM HalPaBJICHUSM:

— OpraHu3alys U MPOBEJACHNE MAaCCOBBIX MEPOIIPHUATUHN (KpaeBeT4eCKHX KOH(pEPEHIUil, YTeHH



Y CEMHMHApOB, BHICTABOK KPaeBEIUECKOM JIMTEPATYPHI, BCTPEY C KpacBeAaMH U aBTOPaMU KHHUT U
mp.);

— IMOJArO0TOBKA U U3/IaHUE CIIPABOYHBIX, MOMYJISPHBIX KPaeBETUECKUX MAaTEPUAIOB (J1ailPKECTOB
MaTEPUAJIOB MIPECCHI O TEPPUTOPUH; IIyTEBOAUTEICH 110 TEPPUTOPHUH, OTIAECIBHBIM HACEICHHBIM
MYHKTaM; JIETOMUCEH U XPOHUK MECTHBIX COOBITHI; albMaHaXOB, COOPHUKOB CTAaTe U MaTepHajoB
KpaeBeJ4eCKUX KOH(pepeHIuil; myOnuKanui Tpy10B KpaeBe10B U

HEOIYOJMKOBAaHHBIX KpPaeBEAUECKUX TOKYMEHTOB; XPECTOMATHM MO HCTOPUU TEPPUTOPUM AJIs
ydalmuxcs; KapT, KOMIUIEKTOB OTKPBITOK C BHUJAMHM MECTHOCTEH M HACEJICHHBIX ITYHKTOB CBOEH
TEPPUTOPUH U JIP.);

— nyonukanuii B CMU;

— co3aaaune KoM()OpTHOI HHPOPMAIIMOHHOM CpeIbl, 00eCTIeYnBaIONIEi BO3MOKHOCTD
CaMOCTOSITENILHOTO IIOJIY4YEeHUs KpaeBeAueCKol NHPOpMaLK Ul yJaleHHbIX Hojab3oBareneil. C
stoit nenbto LIBC Bener caiit «baraiick. KpaeBequeckuil mopram.

Ha caiire «bataiick. Kpaesenueckuit nopraim» MBYK «IBC» pa3mematorcst:

— wuHpOpMaNHs 0 KpaeBeIdecKoi nesaTenbHOCTH U pecypcax camoit LIBC n npyrux 6nbimoTtek u
YUPESKICHUIN TEPPUTOPHH; O pabOTe OOIIECTBEHHBIX KPAaCBEAUSCKUX 00 BETMHECHUI PH ONOIHOTEeKAX;
— (akrorpaduyeckas crpaBka 0 CBOCH TEPPUTOPHH;
— JocTyn K ocHOBHBIM B/ (371eKTpOHHOMY KpaeBeauecKoMy KaTajory U KaJeHAapio
3HaMeHaTenbHbIX U namMATHBIX 1aT) camoit MBYK «l1BC» u ananoruunsiM KopriopaTuBHbIM B/
JI'TIb u ap. 6ubnuoTek odyacTu;
— DJIEKTPOHHBIC BEPCUHU WIIM OpUTHHATI-MaKeThl OnOIrorpaduyecKux ykazareinen, ClIMCKOB U
JIpYrux KpaeBequeckux uzganui, noarorosiieHHbIXx MBYK «[IBC»;
— DJIGKTPOHHBIC BEPCUU OCHOBHBIX, HAM0O0JIEE IIEHHBIX IMEYaTHBIX KPAeBEIICCKUX JOKYMECHTOB.
— CCBUIKM Ha Hauboyiee KpyIHblE U CTaOUIBbHBIE WHTEPHET-PECYPCHI, MOCBAIICHHBIE CBOECH
TEPPUTOPUU W PETHOHY; HA CaWThl OMOTMOTEK W JPYrHX YUYPEKIEHUU (aIMUHUCTPATHUBHBIX
OpPTraHoOB, ApXHBOB, MY3€€B, HAYUHBIX YUPEKICHUI U y4eOHBIX 3aBelIEHUI) CBOCH TEpPUTOPHH, Ha
KOTOPBIX MPEJICTABIEHBI KPaeBeAUYECKUE PECYPCHI U UHPOpMAIIHS.
Bce nepeuricneHHbIe 2IeMEHTHI 00pa3yrOT CUCTEMY U CBSI3aHbI B3AUMHBIMU CCHUIKAMHU.

B ropoackux oubmuorexkax MBYK «IbCy, cnennanusupyromuxcst Ha 00CIyKUBaHUH
JeTel U FIOHOIIECTBA, UCTIONB3YIOTCS crienudrueckue GopMbl pacCIpOCTPAHEHUS KPAeBETIECKUX
3HaHMUM, XapaKTEepHbIE JIS IETCKUX U IOHOLIECKUX OMOJINOTEK.

9. METOJAMYECKAS PABOTA U ITOBBILIEHUE KBAJIM®OUKALINN

IIb um. M. I'oppkoro siBisieTcss METOAUYECKUM LIEHTPOM /Jisi OMOIMOTEK CBOEH TEPPUTOPHUH B
00J1aCTH KpaeBeIuecKol 1eTeIbHOCTU. B 3TOM KauecTBe OHa:

— aHAIM3UPYET COCTOSHUE ITOH IEATENHHOCTH B OMOIHOTEeKaX;

— TOTOBUT U IO BO3MOXXHOCTH NYOJMKYeT METOAMYECKHE M METOIAMKO-OmOiuorpapuveckue

MaTepuaibl, 0030pbl MPAKTHYECKOTO OIbITA, AaHATUTUYECKUE OTYETHI U CIIPABKU;

— OKa3bIBa€T KOHCYJIbTAIMOHHYIO U METOJIMYECKYIO MOMOIIb 10 KOHKPETHBIM BOIIPOCAM;

— OpraHu3yeT MOBBIIICHHE KBATU(UKAIIMKA COTPYTHUKOB OMOIMOTEK MO BOIPOCcaM

OMOJIMOTEYHOTO KpPAeBEICHHS, OpraHW3aIlid, COJACPKAHUIO W METOJaM KpaeBeTYECKHUX

WCCJICIOBAHM: OpraHW3yeT TBOPYECKHE JIa0OpaTOPWH, IIKOJBI MEPEeOBOTO OIbITa, MPOBOJUT

oOyyJaromue CeMUHAPHI, MPAKTUKYMbI, TPYTITIOBBIC U WHIMBUIYAIbHBIC CTAXXKUPOBKHU U TIP.
Meroauueckas nomoinb oubanorekam, He BXxoasmuMm B MBYK «IBC», oka3piBaeTcs Ha

JIOTOBOPHOM OCHOBE.

10. UCCIEAOBATEJIbCKAS JEATEJIBHOCTD

Uccnenorarensckas nesarenbHocTh MBYK «IIBC» TecHO cBsizaHa ¢ MpakTUYECKUMU 3aJja4aMu



(bopMUPOBaHUS KPACBEAUECKUX PECYPCOB M OOCTYKMBAaHUS UYUTATeNled M HaleleHa TJIABHBIM
00pa3oM Ha TOMOJHEHHE KPAeBETYECKHUX PECYpPCOB, PACKPBITHE HMX COCTaBa W BO3MOXKHOCTEH;
MOBBIIIEHHE JOCTOBEPHOCTH M TOYHOCTH HAKAIUIMBAEMBIX U PACIIPOCTPAHSIEMBIX KPaeBEIUECKHX
3HAHWI; pacIIMPEHUE U TIOBBIIIEHNE HAJEKHOCTH (pakTorpaduueckoi
KpaeBeauecKoi MH(OpMAaIINH, TOBHIIICHNE YPOBHS KPaeBEUECKON KBATH(PUKAIIUN COTPYTHUKOB.
Uccnenosarennckas aestenbHocTh MBYK «[IBCy» nMeet npenmyiiecTBeHHO
dakrorpadudeckyro HampaBlieHHOCTh. OHa HOCHT IUIAHOBBIM XapakTep M OCHOBBIBACTCS HA
pe3ynbTaTax o00cienoBaHus HMH(POPMAIMOHHON O0ECIEeYEHHOCTH pa3IMYHBIX KPacBEAYECKUX
00BEKTOB Ha CBOEH TeppUTOpHUHU (Teorpaduueckinx 0OBEKTOB, MAMSATHUKOB MPHPOJIbI, HCTOPUU U
KYJIbTYPbl, HCTOPHYECKHUX COOBITHH, YIPEKICHUHN, KATETOPUMA TTEPCOH H TIP.).

K ocHOBHBIM HalpaBiIeHUAM, IO KOTOPBIM coOupaeTcs nHGOpMaLrs, OTHOCATCS:

— HCTOPUS U3MEHEHUS TPaHUIl U aIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JCIICHUS TEPPUTOPHUH;
JIaThl CO3/IaHUS U U3MEHEHHUS CTaTyca WIM aIMUHUCTPATUBHO-TEPPUTOPUATBHON TOAYMHEHHOCTH
HACEJICHHBIX MMYHKTOB;

— CIIHMCKHU U MPOUCXOKIECHUE MECTHBIX TOIIOHUMOB;

— XPOHHKA OCHOBHBIX COOBITH;

— TE€HeaJIorus U UCTOPUSI CEMEN;

— MECTOHAXO0XKJICHHE, AaThl CO3aHUS U MPEoOPa30BAHMS OCHOBHBIX YUPEKIACHUHN U
NPENPUATHI CBOCU TEPPUTOPUH;

— OCHOBHBIE OHMorpaduuecKue CBEACHMS O BEIIAIOIIUXCS YPOXKEHIIAX U )KUTETISX TEPPUTOPHUH (B
T.4. PYKOBOJUTEJISIX MECTHOM aJMUHHUCTPAINH, 3aCTy>KEHHBIX YUUTENSAX, Bpayax U mp.); UX
MOPTPETHI;

— JIaThl CO3/IaHus, ONMCAHUS U U300paXKeHHsI MaMATHUKOB apXUTEKTYPhI, UCTOPUU U KYJIbTYPBL;
— OmHCaHUS U H300paKEHUS TTAMSITHHKOB IPUPO/IBI;

— OMHUCaHHs U U300paKEHUSI MECTHBIX IIPOMBICIIOB U peMece]I, 0OPSAI0B 1 00bIYacB MECTHOTO HACEIICHHS,
(OITBKIIOpHBIE 3AIUCH.

BaxxapiMu HanpaBieHUsIMH UccienoBaTenbckoit nesrensHocTd MBYK «1IBCy aBistiroTcs Takoke:

— UW3YYEeHHE KHWKHBIX ()OHOB U KOJIJIEKIIMH KPaeBeTUECKUX TOKYMEHTOB;

— H3yYCHHE UCTOPUH U COJIEpPKaHUS HAaOOJIee 3HAYNTEIbHBIX KPACBETUSCKUX U3TaHU;

— HCTOPHUKO-KpaeBeIYeCKUe UCCIeI0OBaHuUs (UCTOPHUS KPaeBeTUECKOU AesITeNbHOCTH; UCTOPHS
OMOJIMOTEK U KHIYKHOTO JIeNa).

MBYK «IIbC» Benmer KpaeBemyecKyl0 HCCIEIOBATENbCKYI0 MAEATEIHHOCTh B COTPYJHHUYECTBE U
KOOPJUHAIWH C IPYTHMH YUPSIKICHUSIMH, 3aHUMAIOIHMICS H3yYCHHEM TEPPUTOPHHU (My3esIMH, apXUBaAMH,
MHCIICKIMAMHA ¥ OTIENaMU 10 OXpaHe MAaMSTHHKOB U JIp.), MO BO3MOXKHOCTH B PaMKax MECTHBIX H
PETrUOHAJIBHBIX ITPOrpaMM.

Hcrounnkamu akrorpaduueckoil HHOOPMAIIUH SIBISFOTCS:

— 3aIMCH YCTHOU U BUJCOUCTOPUH;

— oaTHOrpaduueckre u PoIbKIOPHBIC MATEPHATIBL;

— JIOKYMEHTHI U3 JINYHBIX, CEMEHHBIX, TOCY/IAPCTBEHHBIX apXUBOB;
—_— OHY6HI/IKOBaHHBIe JOKYMCHTEIL.

Bea cobupaemas ¢akrorpaduueckas uHboOpManus TOKYMEHTHUpYETCs (3alMchIBaeTCsl Ha
COOTBETCTBYIOIIMNA HOCHUTEIh C YKa3aHMEM HCTOYHUKA, aBTOpa, JaThl U MecTa (PUKCAIHH) U TIO
BO3MOXKHOCTH TIPEJICTABIISIETCSI B BHJE, OOCCIEUMBAIONIEM JIOJITOBPEMEHHOE XPAaHEHHE W
JOCTYITHOCTH U 3a MpeaenaMu MecTa co3nanus. Co3laHHbIe TOKYMEHTHI 0053aTeIbHO OTPaAXKAIOTCS
B KCBA IIb M. M. T'opbKkoro u cooTBeTCTBYIOIIEH rOpoICKON OMOINOTEKH; HHPOPMAIUSI O HUX
BKIIIOUAETCS B MEKOMOMMOoTeuHbIi 00MeH b3.



